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CHANGING PROCEEDING TYPE

A change in proceeding type is required when a file evolves from an action to a
counterclaim, third party claim, etc.

To change the proceeding type, ensure the file to be edited appears in the file
toolbar and click the Edit Current File icon.
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In the File Details dialog, click the |+
drop-down arrow for Proceeding.
Select the new proceeding type.

File Details

77701 - Ontario Motors Corp. v. John's Towing Inc. [Claim]

Counterapplication
Appeal - Claim

lﬁﬁ‘ Add Parties | Appeal - Counterdaim
Appeal - Application

List of OUR. ClientlAppeal - Counterapplication

File Mumber : |77701 Matter Mame :  |Ontario Motors Corp. v, John's Towing Inc.
Proceeding |Claim j
Pre-Litigation
| Claim |K A. GREENBERG
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If you are changing from a Claim to a Counterdaim all of the
‘our dient’ current parties will be made party to the
Counterdaim, and the party Roles as well as the ‘Lawyers
For' information will be automatically changed.

ACL - Warning!

Select 'Proceed’ to make this automatic change (and then if
required, you will need to manually change the roles of
those parties for whom this may not be the case, as well as
manually changing the role of opposing parties who will be
party to the Counterdlaim. You may also need to make
manual changes to the lawyers for' fields).

Mote that in any event if you are changing the type of
proceedings you will need to revisit the Title, Backpage and
Reline' dialog and regenerate the title of proceedings.

Cancel |

changes the

parties will
Proceed.

In the List of parties to appear on COURT documents,

participating in the counterclaim. Click Change Role.

A message will appear advising ACL automatically
role of the client(s) to become a
party(ies) to the counterclaim. The role of the other
need to be changed manually. Click

highlight the party
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File Details

77701 - Ontario Motors Corp. v. John's Towing Inc. [Counterclaim]

Proceeding

& Order Party(g) for Title of
v

List of parties to appear on COURT documents: = Edit

Ef Create or Edit Title, Backpage and Re line

John's

Plaintiff (Defendant to the Counterdaim), Ontario Mators Carp. (Qur Client)
Flaintiff (Defendant To The Counterdaim), Julia Roberts (Our Client]

Towing Inc. , (Stkeman Elliott LLP (Toronto]
Defendant, Timothy Tumbler, (Elkind Lipton & Jacobs LLP)

P ChangeRole
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Select a party role from the drop-down list.

Select Role &J
Defendant to the Counterdaim
Plaintiff =

Plaintiff (Defendant to the Counterdaim)
Plaintiff by Counterdaim

Third Party

Fourth Party 52

Repeat these two steps for any other parties participating in the counterclaim.

The Title of Proceedings, Backpage, and Re Lines will need to be updated. Click on
the Create or Edit Title, Backpage and Re line icon.

File Details
v a [5 77701 - Ontario Motors Corp. v. John's Towing Inc. [Counterclaim]

e Order P;f;zléi}d;?;ﬂﬂe of I g Create or Edit Title, Backpage and Re line

List of parties to appear on COURT documents: Edit

Plaintiff {Defendant to the Counterdaim), Ontaric Motors Corp. (Our Client)
Plaintiff (Defendant To The Counterdaim), Julia Roberts (Our Client)

Defendant (Plaintiff By Counterdaim), John's Towing Inc., (Stkeman Elliott LLP {Toronto))
Defendant, Timothy Tumbler, (Elkind Lipton & Jacobs LLP)

Click Auto Re-Generate All to update the Title of Proceedings, the Lawyers For,
the Backpage Short Title and the Re Line.

Title Of Proceedings and Back-page details

W o 77701 - Ontario Motors Corp. v. John's Towing Inc. [Counterclaim]

- ?.Inu:lude "In The Matter Of" in the Title of Proceedings and Backpage?é

I@I ALTO Re-generate ALL

TITLE OF PROCEEDINGS (Preview)

,g'] ALITO Re-generate Title of Proceedings

If any questions arise in completing this procedure, please contact ACL Support at
ACLSupport@Korbiteclnc.com or 416-363-1650 ext. 100.
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