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CUSTOMIZE STATUS BAR:

1. Right-mouse click anywhere on the Status Bar to open options.

2. Click on options you wish displayed. In the example below, the following items are
displayed in the Status Bar: section number; page number; spelling and grammar; track
changes; and whether caps lock is on or off. Once selections have been made, click
anywhere outside the Customize Status Bar box to close it.

Customize Status Bar
Formatted Page Mumber 1
:\/ Section 1
:\/ Page Number lofl
Vertical Page Position 5.2
Line Numpber 10
Column 1
‘Word Count 51
[\/ Spelling and Grammar Check Errors
Language English [United States)
Signatures Off
Information Management Policy Off
Permissions Off
I:\/ Track Changes Off
[./ Caps Lock off
Overtype Insert
Selection Mode
Macro Recording Mot Recording
|V | view Shorteuts
:J Zoom 120%
Zoom Slider
Section: 1 Page:1 ofl \*& Track Changes: Off
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