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CREATE A REMINDER FOR A TASK:

When you create a Task, you can set a reminder by checking the Reminder box and selecting

a date and time.
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Subject: Prepare ILCO Documents

Start date: | Tue 27/04/2010 [=] status: |not Started

Due date: Wed 28/04/2010 (=] Priority: |Normal  [+]
[/] Reminder: | Wed 25/04/2010 | | 10:00 AM [=] [d
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